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M3-A1 - Einführung und Erwartungsabfrage 

Ziele 
 Teilnehmer (TN) haben einen Überblick über die Themen 
 TN wissen über die Seminarorganisation Bescheid 
 TN haben die Bedeutung der Themen für sich, ihre berufliche Karriere und 

für ihr persönliches Wohlbefinden erkannt 
 TN haben ihre persönlichen Erwartungen an die Veranstaltung artikuliert 

Zwecke 
   TN fühlen sich am richtigen Platz und in der richtigen Veranstaltung und 

wollen mitarbeiten 
   Die Erwartungsabfrage ermöglicht dem Ausbilder, teilnehmerorientiert 

vorzugehen 

Ablauf 
Zeit Thema Inhalte Methode Medien 

0900 Begrüßung, 
Vorstellung 

Begrüßung, Vorstellung des Ausbilders 
 
 

Vortrag Folie # 1 

0905 Ziele Ziele 
 Teilnehmer (TN) haben einen Überblick  

     über die Themen 
 TN wissen über die Seminarorganisation    

     Bescheid 
 TN haben die Bedeutung der Themen für  

     sich, ihre berufliche Karriere und für ihr  
     persönliches Wohlbefinden erkannt 

 TN haben ihre persönlichen Erwartungen an  
     die Veranstaltung artikuliert 

Vortrag, 
Diskussion 

Folie # 2 
 

0910 Methoden Methoden 
1.Vortrag 
2.Einzelarbeit 
3.Gruppenarbeit 
4.Moderierte Gruppenarbeit 

Vortrag, 
Diskussion 

Folie # 3 

0915 Übersicht 
über die 
Abschnitte 

Abschnitte 
1. Einführung und Erwartungsabfrage 
2. Zusammenarbeit mit dem Schulbeirat 
3. Zusammenarbeit mit Eltern 
4. Zusammenarbeit mit Schülern 
5. Schulverhaltensregeln  
6. Praxisaufgabe 
7. Abschluß 
Zwischen-Zeit 
8. Vertiefung  
9. Test 

Vortrag, 
Diskussion 

Folie # 4 
Folie # 5 
 

0930 Organisation Organisatorische Details 
(vor Ort festzulegen) 

Vortrag Flip 
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 Zeiten 
 Verpflegung 
 Lehrmaterialnutzung 
 Spielregeln für die Arbeit 
 etc. 

0940 Erwartungs-
abfrage 

Erwartungsabfrage 
 

Karten-
abfrage 

Pinwand, 
Kärtchen, 
Stifte 

1015 Pause    
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M3-A2 - Zusammenarbeit mit dem Schulbeirat 

Ziel 
TN können für ihre Schule den Schulbeirat einrichten und mit ihm konstruktiv 
zusammenarbeiten. 

Zweck 
TN ziehen Nutzen aus den Pflichten und Rechten des Schulbeirates. 

Ablauf 
Zeit Thema Inhalte Methode Medien 

1030 Einführung Ziel, Zweck  Vortrag Folie # 1 
Folie # 2 

1040 Rechte des 
Schulbeirates 

Der Schulbeirat hat das Recht 
 Schulregeln zu entwerfen und der 

Municipality zur Genehmigung vorzulegen 
 Je einen Eltern- und Lehrervertreter zu 

wählen, die Stimmrecht bei der Ernennung 
des Schuldirektors und von Lehrern haben 

 über die Verwendung von Geldern zu 
entscheiden, die der Schule von Eltern und 
anderen außerhalb des öffentlichen 
Sektors zur Verfügung gestellt worden sind 

 über Extracurriculare Aktivitäten zu 
entscheiden 

 
Der Schulbeirat soll gehört werden  

1. in allen Angelegenheiten das  
 Schulgebäude, das 
 Schulgelände und 
 Lehrmittel 

 betreffend 
2. zu Fragen des schulspezifischen 

Curriculums 
3. zu allen Weisungen und 

Stellungnahmen der Municipality zu 
Fragen der Bildung im Kosovo 

4. zu Terminen lokaler Ferien 
 

Vortrag, 
Diskussion  

Folie # 3 
Folie # 4  
Kopien für 
TN 

1100 Pflichten des 
Schulbeirates 

Die Mitglieder des Schulbeirates nehmen ihre 
allegemeine Verantwortung für die Schule 
wahr, indem sie 

 sich für die Arbeit der Schule 
interessieren 

 die Ziele und Zwecke der Schule 
unterstützen 

 die Gleichbehandlung aller 
sicherstellen, die mit der Schule zu tun 
haben (Geschlecht, etc.) 

Vortrag Flip,  
Pinwand. 
Tafel, 
Kopien für 
TN 
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 die Interessen der Schüler fördern – 
nicht nur ihre eigenen 

 sicherstellen, daß sie wissen, welche 
Sichtweisen die von ihnen vertretenen 
Gruppen haben und diese informieren 
(durch Besprechungen, Versammlungen, 
Informationsblätter und Jahresberichte) 

 Interssenkonflikte vermeiden 
 die Vertraulichkeit von persönlichen 

Informationen wahren 
 

1120 Zusammen-
setzung des 
Schulbeirates 

Der Schulbeirat besteht aus 

 3 Eltern 
 5 Lehrern 
 1 Schüler (nur Secondary Schools) 
 dem Schuldirektor (ohne Stimmrecht) 

 

Vortrag 
 

Folie # 5 
Kopien für 
TN 
 
 
 
 

1130 Amtszeit des 
Schulbeirates 
 
 
Wiederwahl 
 
 
Wahl des 
Vorsitzenden 
 
 
Pflichten des 
Vorsitzenden 
 
 
 

Die Amtszeit des Schulbeirates beträgt drei 
Jahre, solange sie Angehörige der Schule sind 
oder ihre Kinder in der Schule sind.  
 
Wiederwahl: Eltern und Lehrer können ein 
zweites Mal gewählt werden. 
 
Der Vorsitzende wird jährlich neu gewählt. 
Wahlberechtigt sind alle Mitglieder des 
Schulbeirates. Kandidieren können nur Eltern. 
 
Der Vorsitzende ist für die Durchführung von 
Besprechungen verantwortlich. Er hat dafür zu 
sorgen, daß alle Gelegenheit zur Beteiligung an 
Diskussionen haben. 
 

Vortrag Folie # 6 
Kopien für 
TN 

1200 Mittagspause    

1300 Wahl des 
Schulbeirates 

Die Wahl des Schulbeirates ist geheim. Der 
Wahlmodus wird von der Municipality 
vorgegeben, wobei Vorgaben des Ministeriums 
berücksichtigt sein müssen 
Prinzip: 
Lehrer wählen Lehrer 
Schüler wählen Schüler 
Eltern wählen Eltern 

Vortrag Folie # 7 
Kopien für 
TN 

1310 Die Rolle des 
Direktors 

Der Schuldirektor ist der Sekretär des 
Schulbeirates und ist für die Organisation 
verantwortlich: 

 Entwurf der Tagesordnung unter 
Absprache mit dem Vorsitzenden 

 Einberufung von Besprechungen 
 Erstellung von 

Besprechungsprotokollen 
 Durchführung der Korrespondenz 
 Archivierung der Protokolle und 

Berichte des Schulbeirates 

Vortrag Folie # 8 
Folie # 9 
Kopien für 
TN 
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Der Direktor berichtet dem Schulbeirat über 
die Aktivitäten der Schule und die Finanzen. Er 
hat das Recht, Beschlußvorlagen einzugeben 
und diese in Debatten zu vertreten, jedoch 
darf er nicht abstimmen. 

1320 Ergänzende 
Be-
stimmungen 

Kann ein Schulbeirat nicht gegründet werden 
oder kann er für einen Zeitraum länger als drei 
Monate nicht zusammentreten, soll der 
Schuldirektor die Aufgaben des Schulbeirates 
übernehmen.  
Jedoch muß der Schuldirektor alles dafür tun, 
daß der Schulbeirat gegründet wird. Er hat 
dafür zu sorgen, daß der Schulbeirat mind. ein 
Mal / Jahr tagen kann. 
 
Der Schulbeirat kann den Municipal Education 
Director und den Senior Education Officer zu 
Besprechungen einladen. 

Vortrag Folie # 10 
Kopien für 
TN 

1330 Erstellung 
eines 
Aktionsplans 

1. Wie würden Sie einen Schulbeirat an Ihrer 
Schule einrichten, wenn Sie Direktor wären 
und Ihre Schule vor zwei Monaten gegründet 
worden wäre? 
 
Erarbeiten Sie einen Aktionsplan „Wahl des 
Schulbeirates“ 
2. Erarbeiten Sie einen Plan für die 
Einstimmung der Eltern, Lehrer und Schüler! 
Wie motivieren Sie diese Gruppen? 
Stellen Sie sich vor, Sie seien Direktor. 

Klein-
gruppen-
arbeit 
 
 

 
 
 
 
Pinwand, 
Tafel 

1430 Pause    

1500 Fortsetzung:
Erstellung 
eines 
Aktionsplans 

Besprechung der Arbeitsergebnisse Diskussion 
Frage-
Antwort 
 

 

1545 Fortsetzung 
mit M3A3 
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M3-A3 - Zusammenarbeit mit Eltern 

Ziel 
TN können mit Eltern konstruktiv zusammenarbeiten. 

Zweck 
TN verbessern die Lernleistungen der Schüler durch Verbesserung des 
Lernumfeldes 

Ablauf 
Zeit Thema Inhalte Methode Medien 

1545 Einführung Ziel, Zweck  Vortrag Folie # 1 
Folie # 2 

1550 Die Rolle der 
Eltern in der 
schulischen 
Erziehung 
und Bildung 

Eltern sind eine sehr heterogene Gruppe. Sie 
sind ein Querschnitt durch die Bevölkerung und 
haben nur eines gemeinsam: daß ihr Kind auf 
Ihre Schule geht. 
Eltern sind manchmal sehr, manchmal gar 
nicht an der Schule interessiert. Da die Eltern 
für ihre Kinder in der Erziehung neben der 
Schule die gewichtigsten Einflüsse nehmen 
können, müssen sie in die Schularbeit mit 
einbezogen werden. 
Die Stimmenverteilung im Schulbeirat trägt 
diesem Gedanken Rechnung. 
Seitens der Schulleitung soll die Arbeit der 
Klassenlehrer und Lehrer mit den Eltern 
unterstützt werden. 
 
In geeigneten Veranstaltungen sollen Eltern für 
ihre Aufgaben sensibilisiert und deren 
Mitarbeit eingefordert werden. 
 
Aufgaben der Eltern: 

 ihrem Kind die Bedeutung von Schule klar 
machen 

 regelmäßigen Schulbesuch sicherstellen 

 Vorlesen und Diskutieren  - das Kind 
wahrnehmen 

 Kinder ermutigen, ihre eigene Meinung 
auszudrücken und andere Meinungen zu 
respektieren 

 Überprüfen der Hausaufgaben 

 dem Schüler einen ruhigen Platz für die 
Hausaufgaben und zum Lernen zur Verfügung 
stellen 

 Besprechen der Entwicklung ihres Kindes 
mit dem Klassenlehrer 

 Unterstützen „ihrer“ Schule in 
anspruchsvoller Erziehungsarbeit 

Vortrag, 
Diskussion 

Folie # 3 
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Wie aus Folie # 3 ersichtlich ist, sind viele Aufgaben 
gemeinsam von Eltern und Lehrern wahrzunehmen. 
 

1610 Einbindung 
der Eltern in 
die 
Erziehungs-
arbeit 

Eltern müssen ihre Pflichten und Möglichkeiten 
bekannt gemacht werden. Dazu eignen sich 
folgende Maßnahmen: 

1. verschiedene Veranstaltungen: 
 Tag der offenen Tür 
 Schuljahresbeginnveranstaltung 
 Elternabende der Klassenlehrer 
 Sonderveranstaltungen der Schule 

(Theater, Musik, Sommerfest, etc.), zu 
denen die Eltern eingeladen werden 

2. Einzelgespräche der Lehrer, des 
Klassenlehrers und / oder des 
Direktors mit den Eltern 

3. Übermittlung regelmäßiger Berichte 
über die Entwicklung ihres Kindes vom 
Klassenlehrer an die Eltern 

4. Eltern klar machen, daß sie jederzeit 
in der Schule gerne gesehen sind 

5. Mit Eltern zusammen 
Disziplinprobleme ihrer Kinder 
bearbeiten 

6. Lehrerweiterbildungen mit dem 
Thema „Pflichten der Eltern“, die der 
Direktor für alle Lehrer macht 

 

Vortrag Folie # 4 
 

1620 Entwicklung 
von 
Konzpten für 
die Durch-
führung 
 
 
 
 
Vortrag und 
Diskussion 

Teilen Sie die TN in Kleingruppen à zwei 
Personen. 
Aufgabe:  
Entwickeln Sie ein Konzept für eine der o.a. 
Veranstaltungen, wie Sie den Eltern ihre 
Aufgaben verdeutlichen wollten. Stellen Sie 
sich vor, Sie wären der Direktor. 
Vortrag des Konzepts durch alle Kleingruppen. 
Medien: Folie, Flip, Pinwand  
Anschließende Diskussion 

Klein-
gruppen-
arbeit 
 

Folie # 5 
Flip,  
Pinwand. 
Tafel 
 
 
 

1800 Fortsetzung 
mit A4 
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M3-A4 - Zusammenarbeit mit Schülern - Schülerrat 

Ziel 
TN können mit Schülern konstruktiv zusammenarbeiten. 

Zweck 
TN verbessern die Lernleistungen der Schüler durch Verbesserung des 
Lernumfeldes 

Ablauf 
Zeit Thema Inhalte Methode Medien 

0800 Einführung Ziel, Zweck  Vortrag Folie # 1 
Folie # 2 

0810 Schülerrat 
 
 
 
 
 
 
 
 
 
 
 
 
Satzung, 
Wahl 

Der Schulbeirat muß in allen Sekundarschulen 
einen Schülerrat einrichten. 
Kriterien: 

1. Wahl: geheim 
2. Jede Klasse entsendet mind. einen 

Vertreter 
Aufgaben:  

1. Verbesserung des Lernumfeldes 
2. Verbesserung der Arbeitsbedingungen 
3. Fürsorge 
4. Vortrag aller Belange vor dem Dirketor 

und dem Schulbeirat 
 
Der Direktor soll eine Satzungsentwurf für den 
Schülerrat entwickeln einschließlich der 
Wahldurchführungsbestimmungen und 
Ablaufbestimmungen für Besprechungen.  

Vortrag, 
Diskussion 

Folie # 3 
 

0825 Erarbeitung 
eines 
Satzungs-
entwurfes 

Erarbeiten Sie eine Satzung für den Schülerrat 
mit folgenden Kapiteln: 

1. Rechtliche Rahmenbedingungen 
2. Zweck des Schülerrates 
3. Arbeitsweise 
4. Unterstützung durch die Schulleitung 
5. Wahl 
6. Änderungen der Satzung 
7. Schlußbestimmungen 

 
Zeit: 60’ 
Medium: Folien 

Klein-
gruppen-
arbeit 

Folie# 4 

0925 Vortrag und 
Diskussion 
der Arbeits-
ergebnisse 

Vortrag und Diskussion der Vorschläge der 
Gruppen. 
Zusammenstellung einer idealtypischen 
Satzung. 
Ausgabe des Arbeitsergebnisses an die 
Teilnehmer 

Offene 
Diskussion 

Tageslicht-
projektor, 
Pinwand, 
Flip 

Da-
zwisch
-en 

Pause    
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 Vortrag und 
Diskussion 
der Arbeits-
ergebnisse 

   

bis 
1100 

Fortsetzung 
mit M3A5 
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M3-A5 - Schulverhaltensregeln 

Ziel 
TN können Schulverhaltensregeln entsprechend den gesetzlichen Vorgaben 
entwickeln und diese durchsetzen. Verletzungen der Schulverhaltensregeln 
begegnen sie in konstruktiver Weise. 

Zweck 
TN verbessern die Lernleistungen der Schüler und die Arbeitsbedingungen der 
Lehrer durch verbindliche Verhaltensregeln. 

Ablauf 
Zeit Thema Inhalte Methode Medien 

1100 Einführung Ziel, Zweck  Vortrag Folie # 1 
Folie # 2 

1110 Disziplin und 
Schulregeln 

1. Zweck von Schulregeln 
a. Sie regeln das Zusammenleben 

in der Schule 
b. Sie sind ein klarer Maßstab für 

das Verhalten 
c. Sie sorgen für Gerechtigkeit 
d. Sie sagen dem Schüler klar, 

was man von ihm erwartet 
2. Prozess zur Entwicklung von 

Schulregeln 
a. Der Direktor diskutiert mit der 

Schule Schulregeln und 
entwickelt einen Entwurf 

b. Der Direktor präsentiert den 
Entwurf dem Schulbeirat 

c. Der Schulbeirat verabschiedet 
die Schulregeln 

d. Der Direktor leitet die 
Schulregeln an die 
Municipality weiter 

e. Die Municipality genehmigt 
(nicht) die Schulregeln 

3. Mögliche Konflikte 
Konflikte sind zwischen folgenden 
Parteien denkbar: 

a. Direktor-Kollegium 
b. Direktor-Lehrer 
c. Lehrer-Lehrer 
d. Lehrer-Schüler 
e. Schüler-Schüler 
f. Eltern-Direktor 
g. Eltern-Lehrer 
h. Eltern-Schüler 

4. Mögliche Inhalte von Schulregeln 
a. Alle Angehörigen der Schule 

Vortrag 
 
 
 
 
 
 
 
Vortrag 
 
 
 
 
 
 
 
 
 
 
 
 
 
Vortrag 
 
 
 
 
 
 
 
 
 
 
 
Ausgabe 
der 

Folie # 3  
 
 
 
 
 
 
 
Folie # 4 
 
 
 
 
 
 
 
 
 
 
 
 
 
Folie # 5 
 
 
 
 
 
 
 
 
 
 
 
Kopien 
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müssen auf Empfindlichkeiten 
der anderen Rücksicht 
nehmen. Verachtung, 
Demütigung, Bedrohungen und 
Gewalt gegen Personen oder 
Sachen werden verfolgt. 

b. Ein allgemeines Verständnis 
über die Notwendigkeit von 
Ordnung und Ruhe in den 
Klassenräumen und Gängen 
des Schulgebäudes ist 
Voraussetzung für eine 
produktive Lernatmosphäre. 

c. Schüler sind pünktlich im 
Klassenraum. Eltern müssen 
die Schule informieren, wenn 
ihr Kind zu spät kommen wird 
oder dem Unterricht fern 
bleiben muß. Dies gilt für alle 
denkbaren Gründe. 

d. Schüler kommen gut 
vorbereitet in den Unterricht, 
haben alle Hausaufgaben oder 
sonstigen Aufgaben gemacht. 

e. Schüler dürfen keine Waffen 
oder gefährliche Gegenstände 
in die Schule mitbringen. Dies 
gilt auch für Alkohol und 
Zigaretten. 

f. Schüler dürfen das 
Schulgelände nicht verlassen. 
Ausnahme: unter Aufsicht 
durch einen Lehrer oder mit 
Erlaubnis des Direktors oder 
eines beauftragten erfahrenen 
Lehrers. 

g. Schüler sind im Unterricht 
aufmerksam. Diskussionen im 
Klassenzimmer bleiben unter 
Kontrolle des Lehrers. 

h. Schüler äußern sich nur dann, 
wenn der Lehrer ihnen das 
Wort erteilt hat. 

i. Essen und Trinken während 
des Unterrichts ist verboten. 
Dies gilt auch für Kaugummi 
und Süßigkeiten. 

5. Bekanntgabe der Schulregeln 
a. Der Direktor sorgt dafür, daß 

alle Angehörigen der Schule 
und die Eltern der Schüler 
Kenntnis über die Schulregeln 
erhalten 

b. Der Direktor sorgt dafür, daß 
Änderungen der Schulregeln 

Kopien an 
TN, 
Selbst-
studium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Vortrag 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Folie # 6 
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allen bekannt gemacht wird 
c. Der Direktor sorgt dafür, daß 

die Schulregeln insbsondere 
jungen Schülern sorgfältig und 
behutsam erklärt werden 

d. Der Direktor sorgt für den 
öffentlichen Aushang der 
Schulregeln 

e. Der Direktor sorgt dafür, daß 
die Schulregeln jedem neuen 
Schüler schriftlich 
ausgehändigt werden 

1140 
 
 
da-
zwisch
en 
Mit-
tags-
pause 

Entwicklung 
von 
Schulregeln 
und 
Sanktionen 

Aufgabe: 
Entwickeln Sie für Ihre Schule praxistaugliche 
Regeln.  

 

Klein-
gruppen-
arbeit 
 

Folie # 7 
Folie # 8 
Folie # 9 
Folie # 10 
Folie # 11 
Flip,  
Pinwand. 
Tafel 

1430 Zusammen-
stellung 
eines Modell-
kataloges 
„Schul-
verhaltens-
regeln“ 

Alle Arbeitsergebnisse der Kleingruppen 
werden vorgetragen und diskutiert.  
Alle Schulverhaltensregeln, die von allen 
akzeptiert werden, werden in den 
Modellkatalog „Schulverhaltensregeln“ 
aufgenommen. 

Vorträge / 
Diskussion 

Flip,  
Pinwand. 
Tafel 

1500 Pause    

 Fortsetzung 
mit M3A6 
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M3-A6 - Praxisaufgabe 

Ablauf 
1520 Praxis-

aufgabe 
Überprüfen Sie an Ihrer Schule die hier 
erarbeiteten Schulverhaltensregeln auf 
Praxistauglichkeit. 
Diskutieren Sie diese mit Kollegen und Ihrem 
Direktor und berichten Sie hier über die 
Ergebnisse. 

 

 Folie # 2 

1530 Fortsetzung 
mit M3A7 
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M3-A7 - Abschluß 

Ablauf 
Zeit Thema Inhalte Methode Medien  

1530   Zusammenfassung  
 Abgleich der Erwartungen mit   

    dem Verlauf 
 Auswertung von Inhalten und  

    Methoden mit den Teilnehmern  
    mit der Absicht der  
    Verbesserung des Konzeptes 

 Ausblick auf den folgenden Tag  
 Verabschiedung 

 

 Folie M3A7 

1600 Ende    

Fortsetzung mit dem dritten Tag am... 
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M3-A8 - Vertiefung 

Zweck 
Die Teilnehmer erhalten Gelegenheit, den in den ersten beiden Tagen des 
Moduls behandelten und im Selbststudium sowie in der Praxisaufgabe vertieften 
Stoff mit dem Dozenten und den Kollegen weiter zu vertiefen. 

Ablauf 
Zeit Thema Inhalte Methode Medien 

0900 Einführung  Zweck  
 

Vortrag Folie # 1 
Folie # 2 

0905  •Vortrag und moderierte Diskussion der 
Praxisfälle, dabei kollegialer 
Erfahrungsaustausch 
•Vertiefende Diskussion des Lernstoffs 

  

1600 Fortsetzung 
mit M3A9 

   

1700 Ende    
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M3-A9 - Test 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hinweis zur Durchführung: 
Die Punkte haben mindestens zwei Lösungsmöglichkeiten.  
Davon ist mindestens eine richtig. 
 
Kreuzen Sie die richtigen Lösungsmöglichkeiten an. 
Haben Sie eine falsche Lösungsmöglichkeit angekreuzt, so streichen Sie den 
Kasten deutlich durch: 
 
 Antworttext… 
 
 
Sie haben den Test bestanden, wenn Sie 9 der 11 Punkte richtig beantwortet 
haben. 
 

Name: 

Vorname: 

Datum:  
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1: Der Direktor ist Mitglied im Schulbeirat. 
 

Er ist Vorsitzender. 
 

Er hat kein Stimmrecht. 
 
 
2: Vorsitzende des Schulbeirats können  
 

nur Eltern werden, wenn ihr Kind auf die Schule geht. 
 

Eltern oder Lehrer werden. 
 
Eltern werden. Lehrer und Direktor nur dann, wenn sie älter als 35 Jahre 
sind. 

 
 
3: Im Schulbeirat hat der Direktor das Recht, 
 

über die Aktivitäten der Schule zu berichten.  
 

über die Finanzen der Schule zu berichten. 
 
 Beschlußvorlagen einzugeben und diese in einer Debatte zu vertreten. 
 
 Die Tagesordnung ohne Abstimmung mit dem Vorsitzenden festzulegen. 
 
 
4: Der Schulbeirat 
 

muß den Municipal Education Director und den Senior Education Officer 
zu Besprechungen einladen. 

 
kann den Municipal Education Director und den Senior Education Officer 
zu Besprechungen einladen. 

 
 
5: Die Aufgaben der Eltern sind unter anderen: 
 

Regelmäßigen Schulbesuch sicherstellen. 
 

Ihrem Kind die Bedeutung von Schule klar machen. 
 

Bestimmung der Pausenzeiten zwischen den Unterrichten. 
 

Besprechen der Entwicklung ihres Kindes mit dem Klassenlehrer. 
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6: Zusammensetzung des Schülerrats  
 
 Pro Klassenstufe wird ein Vertreter gewählt. 
 

Jede Klasse wählt einen oder mehrere Vertreter. 
 
 
7: Die Satzung für den Schülerrat  
 

soll vom Direktor entworfen werden. 
 

wird vom Schülerrat selbst entworfen. 
 
 
8: Die Wahlen zum Schülerrat sind 
 

offen 
 

geheim 
 
 
9: Schulverhaltensregeln 
 

werden von einer Arbeitsgruppe aus Lehrern entwickelt. 
 

werden vom Direktor unter Miteinbeziehung von Lehrern und Schülern 
entwickelt. 

 
 werden von einer Arbeitsgruppe aus Schülern entwickelt. 
 
 
10: Neu entwickelte Schulverhaltensregeln 
 

werden zunächst vom Schulbeirat gebilligt und müssen durch die 
Schulaufsicht genehmigt werden. 

 
werden vom Bildungsministerium genehmigt. 

 
 werden durch den Direktor in Kraft gesetzt. 
 
 
11: Schulverhaltensregeln 
 

müssen jedem an der Schule bekanntgemacht werden. Dazu eignen sich 
Textblätter, Bekanntgaben bei Veranstaltungen u.a. 

 
müssen nicht jedem an der Schule bekannt gemacht werden. 
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Chapter I: 
General Provisions 

 
 

Section 1 
Definitions 

 
In this Law the following terms shall have the meanings indicated: 
 
a. “Catchment area” means the area of residence designated by a municipality for a 
particular educational institution. 
 
b. “The Ministry of Education, Science and Technology”(short MEST) means the 
competent governmental authority whose responsibilities include education, science and 
technological matters.  
 
c. “Chief Executive Officer” means the Chief Executive Officer of a municipality 
prescribed in section 30 of UNMIK Regulation No. 2000/45, or the person discharging 
the responsibilities of that office for the time being. 
 
d. “Child” means any person below the age of eighteen years. 
 
e. “Compulsory school age” for a pupil means the period defined in section 7 of this 
Law. 
 
f. “Core curriculum” means the common part of the curriculum prescribed by the 
Ministry for all publicly funded schools.  



 
g. “Corporal punishment” means any form of striking or other non-accidental 
physical contact by a teacher or other staff member with a pupil other than reasonable 
restraint where a pupil imperils the safety of other pupils or staff. 
 
h. “Director” means the Director of a publicly funded educational institution. 
 
i. “Educational institution” means any school or training establishment providing 
education at ISCED Levels 0, 1, 2 or 3.   
 
j. “Educational service” means any activity directly or indirectly providing teaching 
or any form of support for pre-primary, primary or secondary education, whether material 
or otherwise. 
 
k. “ISCED” means the International Standard Classification of Education 1997 
adopted by the UNESCO General Conference at its 29th session in November 1997 and 
the definitions therein, as set out in Annex 1 attached to this Law. 
 
l. “Municipal Education Director” means the officer of a municipality with that title 
or the person discharging those responsibilities for the time being. 
m. “Municipal school” means any publicly funded school established in a 
municipality. 
 
n. “Parent” means the person having legal guardianship of a child under the 
applicable law. 
 
o. “Public educational institution” means an educational institution financed from 
public funds. 
 
p. “Pupil” means any person enrolled in any programme of primary or secondary 
education. 
 
q. “School” means any educational institution delivering educational services at 
ISCED Levels 0, 1, 2 and 3. 
 
r.  “School-based curriculum” means that part of the curriculum which is 
determined by the individual school. 
 
s. “School Year” means the period beginning in September of one year and ending 
on 31st August of the following year. Ministry fixes the precise dates of the school year, 
which will be developed within a framework of 45 consecutive weeks. 
 
t. “Secondary education” refers to both lower and upper secondary education unless 
specifically referred to otherwise.  
 



u.  “Senior Education Officer” means the Senior Education Officer of the Ministry 
attached to one or more a municipalities or the person discharging those responsibilities 
for the time being. 
 
v. “Special education” means education for pupils with learning difficulties 
requiring special educational provision. 
 
w. “Teacher Training Review Board” shall mean the body by that or another name 
established by the MEST with responsibility for approving the training, re-training and 
professional development of teachers. 
 
x. “Textbook and Curriculum Council” shall mean the body by that or another name 
established by the MEST with responsibility for recommending to the MEST the 
approval of textbooks and similar materials used in educational institutions. 
 
y. “Training establishment” means any publicly funded educational institution, other 
than a school, delivering educational services at ISCED Level 3. 
 
z. “Vocational education” means education at ISCED Levels 3 and 4 directly related 
to the preparation of individuals for paid or unpaid employment, or paid self-
employment. It may be carried out in educational establishments or, within specific 
arrangements, in workplaces or the home. 
 
 

Section 2 
Scope 

 
2.1 The Law:  
 
(a) Concerns all public and private primary, lower secondary and upper secondary 
education in schools and training establishments in Kosovo unless otherwise specifically 
stated; and 
 
(b) Makes ancillary provision for pre-primary education. 
 
2.2 The MEST shall bring forward proposals by not later than 31 December 2003 for 
the creation within Kosovo of a system of post-secondary non-tertiary and other adult 
education (ISCED Level 4), and proposals by not later than 1 October 2004 for the 
development of pre-primary education (ISCED Level 0). 
 
2.3 Pending the development of a Kosovo-wide policy on pre-primary education, 
access to Level 0 (pre-primary education) shall be at the discretion of each municipality 
in accordance with the following criteria:  
 
(a) Attendance in pre-primary education shall be voluntary and the municipality may 
restrict enrolment for economic reasons. The municipality may charge, and may at its 



discretion waive, fees for attendance, for transport, for meals and for any other service 
related to the provision of pre-primary education; and 
 
(b) The duration, hours and other matters relating to pre-primary education shall be 
regulated by the MEST. 
 
 

Section 3 
The Right to Education 

 
3.1 It shall be the general duty of the MEST subject to the provisions of this Law  and 
the applicable law to promote the education of the people of Kosovo and to make 
available an adequate and efficient programme of primary and secondary education 
accessible to all. 
 
3.2 No child shall be denied the right to education. In furtherance of this right, the 
following principles shall apply: 
 
(a) Education in the publicly maintained Levels 1, 2 and 3 educational institutions 
shall be free of charge;  
 
(b) School text - books in the schools of the first level will be given gratis, whereas 
for the level second and third will be given by the Government if there are financial 
means.  
 
(c) Each child has the right to learn in his /her native language in primary and 
secondary school if there are met predicted conditions by the Ministry. 
 
3.3 The Ministry may issue instructions requiring pupils at Level 3 to provide for 
their own use teaching materials and equipment normally needed for the course they are 
attending and to pay a standard fee to sit public examinations. The instructions shall 
include the circumstances in which such fees may be waived and materials provided free 
of charge. 
 
3.4 In the exercise of their respective powers and duties under this Law, the MEST 
and the municipalities shall respect the right of parents to ensure education and teaching 
in conformity with international human rights instruments.  
 
 

Section 4 
The Aims of Education 

 
4.1 The aims of the programme of primary and secondary education are: 
 
(a) To develop the pupil’s personality, talents and mental and physical abilities to 
their fullest potential; 
 



(b) To develop in the pupil respect for human rights and fundamental freedoms and 
for the principles enshrined in the Charter of the United Nations and the European 
Convention for the Protection of Human Rights and Fundamental Freedoms; 
 
(c) To develop in the pupil respect for his or her parents and teachers, his or her own 
culture’s identity, language and values of his or her nation, for the values of Kosovo and 
its Communities, and for civilisations different from his or her own; 
 
(d) To prepare the pupil for responsible life in a free society, in the spirit of 
understanding, peace, tolerance, equality of sexes, and friendship among all peoples, 
ethnic, national and religious groups and persons of indigenous origin; and 
 
(e) To develop in the pupil respect for the environment.  
 
4.2 All teaching shall be adapted to the abilities, aptitudes and age of the individual 
pupil. 
 
4.3 The MEST may issue instructions supplementing the overall aims and principles 
of education.  
 
4.4 Emphasis shall be placed on creating good cooperation between pupils, parents, 
teachers, schools, training establishments and workplaces.  
 
4.5 Education at all Levels shall have regard to ensuring and promoting the mental 
and physical well-being of all pupils. 
 
4.6 All persons associated with educational institutions established or regulated under 
this Law shall take all reasonable steps to ensure that pupils are not injured or exposed to 
any offensive words or actions. Corporal punishment and any other form of humiliating 
punishment are prohibited in all educational institutions whether publicly-funded or 
private. 
 
4.7 Public educational institutions shall refrain from religious instruction or other 
activities promoting any specific religion.  
 
4.8 Civic knowledge necessary for intelligent citizenship shall be valued in the 
Kosovo education system.  Public educational institutions shall refrain from political 
education or activities for or against any specific political party. 
 
 
 

Chapter II: 
The Organisation of Primary and Secondary Education 

 
 

Section 5 
Non-discrimination 



 
5.1 Access to and progression through all Levels of primary and secondary education 
in Kosovo shall be without direct or indirect discrimination on any real or presumed 
ground such as sex, race, sexual orientation, physical, intellectual or other impairment, 
marital status, colour, language, religion, political or other opinion, national, ethnic or 
social origin, association with a national community, property, birth or other status of the 
pupil or the pupil’s family. 
 
5.2 Education of pupils with learning difficulties is governed by Chapter 7 of this 
Law. 
 
 

Section 6 
Organisation of Education Programme in Kosovo 

 
6.1  The programme of pre-primary, primary and secondary education in Kosovo shall 
be organised according to the following ISCED Levels: 
 
(a) Level 0: Pre-primary Education (normally ages 3 to 6); 
 
(b) Level 1: Primary Education (first stage of basic education) for 5 years (normally 
ages 6 to 12); 
 
(c) Level 2: Lower Secondary education (second stage of basic education) for 4 years 
(normally ages 12 to 15); and 
 
(d) Level 3: Upper Secondary education for 3 years or 4 years depending on the 
curriculum settled by MEST (normally ages 15 to 19). 
 
 

Section 7 
Compulsory Education 

 
7.1 Compulsory schooling begins at the start of the school year following the date on 
which a child attains the age of six (6) (the minimum compulsory school age). 
 
7.2 Compulsory schooling ends at the close of the ninth school year following the 
pupil’s admission to primary education, or on the day when the pupil reaches the age of 
15, whichever is earlier. 
7.3 The MEST may issue instructions to avoid anomalous situations arising in 
relation to the compulsory education requirements set out in sections 7.1 and 7.2. 
 
7.4 The Municipal Directorate of Education may enrol a child who is under the 
minimum compulsory school age at the beginning of the school year subject to a 
recommendation by both a medical doctor and a psychologist.  
 



7.5 Primary (Level 1) and lower secondary (Level 2) schools shall be established in 
each municipality. Schools at these Levels may be combined. 
7.6 The MEST, in cooperation with the municipalities, is responsible for the 
provision of appropriate textbooks and readers, equipment for writing and drawing and 
other teaching materials in schools established under section 7.5.  
 
7.7 Each school shall have a catchments area: all pupils of compulsory school age 
living within that area shall have the right to enrol at and attend a school of the 
appropriate Level. 
 
7.8 Attendance at the allocated school of the appropriate Level shall be mandatory for 
pupils of compulsory school age, unless transferred to another school or exempted from 
attendance as further provided in this Law. 
 
7.9 The MEST may in special cases exempt pupils from the requirement to attend the 
allocated school referred to in section 7.8 if this is found to be in the best interests of the 
pupil and then only upon request of the parents of the pupil. 
 
7.10 The parent(s) of a pupil living outside the catchments area for a particular 
educational institution may apply to the relevant municipality to enrol the pupil at that 
institution; such places shall be allocated in a fair manner at the discretion of the 
municipality on the basis of transparent, published criteria. 
 
7.11 Parent(s) who are dissatisfied with the procedure used to determine an application 
under section 7.10, or the reasons given for a decision in relation to such application, may 
appeal to the MEST, which may require the municipality to reconsider its decision. 
 
7.12 When due consideration for other pupils so indicates, and other measures to 
resolve the problem have failed, the Municipal Directorate of Education may decide to 
move a pupil to a primary or lower secondary school other than that which the pupil has 
the right to attend, subject to the following: 
 
(a) When no suitable place is available at an appropriate school within the 
municipality, the pupil may be moved to a school outside the municipality, except where 
this would require the pupil to leave home or to undertake unreasonably long transport 
between home and school; and 
 
(b) A parent who is dissatisfied with the Municipal Directorate’s of Education 
decision under the present section may appeal to the MEST through Senior Education 
Officer. 
 
7.13 Where the director of the school deems it appropriate and in the best interests of 
the pupil, he/she may, upon receipt of an application from the parent(s) of a pupil, grant 
individual pupils leave of absence from attendance at school for up to two weeks.  
 
7.14 It shall be an offence for a parent of a child of compulsory school age either: 



 
(a) To fail to enrol such a child in a school which is either a municipal school or a 
licensed private school appropriate to the child’s age and Level of study; or 
 
(b) To fail to make alternative arrangements for the education of the child which are 
approved by the MEST. 
 
7.15 If a pupil is absent from compulsory tuition, his or her parent(s) may be liable to 
fines if the absence is a result of deliberate actions or negligence by the parent(s).  Public 
prosecution may be instituted if so decided by the municipality. In such cases, the 
municipality shall inform the MEST.  The maximum penalties shall be determined in 
accordance with the applicable law. 
 
 

Section 8 
Upper Secondary Education 

 
8.1 Access to Level 3 (upper secondary education) shall be open to pupils on a 
voluntary basis.  
 
8.2 Admission to upper secondary education shall be by a fair selection system 
administered by municipalities in accordance with guidelines to be issued by the MEST.  
Admission shall be based on an application signed by the pupil and shall be subject only 
to satisfactory completion of the Level 2 curriculum appropriate to the studies being 
undertaken at Level 3. 
 
8.3 Vocational education at Level 3 may take place either in schools or in training 
establishments, or in private or public enterprises.  Different entrance requirements may 
be prescribed for programmes of vocational education. 
 
8.4 The school or training establishment may in response to an application permit the 
pupil to postpone or interrupt his or her training or education. 
 
 

Section 9 
Additional Rights and Obligations of Parents 

 
9.1 Parents have a general right and duty to ensure that their children are educated in 
accordance with this Law.  
 
9.2 Parents have the right to complain to the teacher, to the Director, and then to the 
MEST about the quality of teaching.  The MEST shall make provision for dealing fairly 
with such complaints. 
 
9.3 Parents have the right to complain to the teacher, to the Director, and then to the 
municipality about the facilities of the educational institution.   
 



9.4 Parents have the right to participate in elections for membership of the School 
Board for the relevant school or training establishment. 
 
 
 

Chapter III: 
Responsibilities of the Ministry of Education, Science and Technology 

 
 

Section 10 
General Responsibilities 

 
10.1 In carrying out its functions and responsibilities under this Law and the applicable 
law, the MEST shall: 
 
(a) Promote equality of opportunity in access to primary and secondary education, in 
staff development and training and in all other aspects of education; 
 
(b) Respect and promote the rights of Communities and their members established in 
Chapter 4 of the Constitutional Framework for Provisional Self-Government; and 
 
(c) Co-operate with the Special Representative of the Secretary-General in the 
exercise of his or her direct responsibilities under UNSCR 1244 (1999) to protect and 
promote human rights and to support peace-building activities, and the exercise of the 
authority vested in him or her by Chapter 4, section 4.6 and Chapter 8, section 8.1(a) of 
the Constitutional Framework for Provisional Self-Government. 
 
10.2 The MEST shall issue instructions regarding registration, retention and protection 
of personal data at all levels in the education system, taking into account the following 
criteria: 
 
(a) Official documents issued by educational institutions shall contain no personal 
data other than name and date of birth; and   
 
(b) Personal data relating to ethnicity or religious status may only be recorded for the 
purpose of statistical monitoring to assist in the promotion of equal opportunities and 
may not be used for any other purpose. Such data may not be registered in such a way 
that individuals may be identified from it. 
 
10.3 The MEST shall be responsible for the licensing of private educational 
institutions. 
 
10.4 The MEST shall present an Annual Report on pre-primary, primary and 
secondary education to the Assembly. 
 
10.5 The MEST shall carry out other functions as may be specified in the applicable 
law. 
 



 
Section 11 

Planning and Coordination 
 
11.1 The MEST shall plan, co-ordinate and monitor the development of pre-primary, 
primary and secondary education in Kosovo in consultation with the municipalities. 
 
11.2 The MEST shall in particular plan and develop facilities for upper secondary 
(Level 3) education having regard to the economic and social needs of Kosovo, the 
wishes of the prospective pupils and the needs of society for upper secondary education 
in all areas of study and for different age groups, and taking into consideration its 
responsibility for education in prisons and in welfare and medical institutions, and the 
need for special education. 
  
11.3 The MEST shall decide on the establishment and location of educational 
institutions at upper secondary Level. 
 
 

Section 12 
Content of Education 

12.1 The MEST is responsible for the establishment and progressive development of 
the content of public education, in cooperation with the teachers and experts and in 
accordance with the aims set out in section 4 of this Law. In carrying out its 
responsibilities, the MEST shall draw on best European and World practice. 
 
12.2 The MEST shall issue instructions on the curriculum to be taught at all Levels of 
primary and secondary education including: 
 
(a) The allocation of minimum teaching hours for the core curriculum and for the 
school-based curriculum; 
 
(b) Central methodology and subject syllabus, objectives and learning targets for each 
subject associated with the main stages of the core curriculum for the primary and lower 
secondary school, the details of the core curriculum being determined and reviewed by 
the MEST following a process of consultation between the MEST, representatives of 
teachers, representatives of municipalities, and national and international education 
experts through a mechanism to be established by the MEST; and 
 
(c) Approving by the MEST of the school-based curricula on the recommendation of 
the Senior Education Officer for each municipality. 
 
12.3 Taking into account section 3.2(c), the MEST shall issue guidelines not later than 
31 December 2003 regarding the learning of the Albanian language by pupils whose 
mother tongue is different from Albanian, and the learning of other regional and 
international languages. 
 



12.4 The MEST shall issue instructions concerning the assessment of pupils, appeals 
against assessments, and school and public and private examinations and certificates. 
 
12.5 The MEST authority shall regulate teacher training, registration and re-training in 
accordance with the applicable law including the establishment of a Teacher Training 
Review Board. 
 
12.6 The MEST shall approve textbooks for use in public schools, according to an 
open and competitive procedure, and shall establish a Textbook Council of experts to 
advise it in this matter.  
 
12.7. MEST through its respective institution does professional control of the quality of 
teaching in primary and secondary school. 
 
 

Section 13 
Regulation and Supervision 

 
13.1 The MEST is responsible for supporting and supervising the implementation of 
the Law and instructions made under it, by municipalities and schools. 
 
13.2 Without prejudice to its responsibilities arising under other provisions of this 
Law, the MEST shall: 
 
(a) Issue instructions regulating: 
 
(i) Calendar of school year, hours of study, breaks during the school day, school 
holidays and related matters.  The time allocated to teaching shall not be less than 37 
weeks within a framework of 45 consecutive weeks during the school year; 
(ii)    Maximum class sizes: instructions may vary according to whether there is one or 
more than one age cohort in a class, and exemption from the maximum class size may be 
approved by MEST; 
(iii)    Safety requirements. 
 
and  
 
(b) Determine exemptions and appeals from municipalities, pupils, teachers or 
parents as further provided in this Law. 
 
13.3 The MEST shall undertake periodic inspections of educational institutions and 
issue recommendations for improvement.  If the MEST detects conditions that are in 
violation of the Law or subsidiary instruments issued under it, the MEST may order the 
correction of such conditions. 
 
13.4 The MEST shall ensure that the recruitment and employment of staff in 
educational institutions by municipalities complies with good practice and with the 
applicable law and procedures. 



 
13.5 The MEST shall: 
 
(a) Appoint and employ a Director for each municipal school upon receiving a 
recommendation from a common panel with representatives from the MEST and the 
municipality constituted in accordance with an instruction from the MEST; and  
 
(b) Employ teachers at public educational institutions until the transfer of teacher 
employment to the municipalities is completed, by not later than 30 June 2003.  
 
13.6 The MEST may delegate responsibility for educational and institutional measures 
upon request from the municipalities. 
 
 

Section 14 
Funding 

 
14.1 Within the general provisions under the applicable law for the funding of public 
services in Kosovo, the MEST shall allocate funds to municipalities for carrying out their 
functions in the field of primary and secondary education. 
 

Section 15 
Other Functions of the Ministry of Education, Science and Technology 

 
15.1 The MEST shall develop policies and protocols for special needs education and in 
particular:  
 
(a) Assist municipalities, through additional financing or other means, to discharge 
their responsibilities towards persons with disabilities or other persons in need of special 
educational provision;  
 
(b) Ensure that textbooks and other educational resources are prepared for special 
education; 
 
(c) Issue instructions on special education. 
 
15.2 The MEST shall make direct special provision for the education of persons 
detained in prison or young offenders’ institutions and for those confined in institutions 
for the mentally ill or subject to long-term hospitalization. 
 
 

Section 16 
The Kosovo Parents’ Committee for Education 

 
16.1 The MEST shall establish a Kosovo Parents’ Committee for Education (KPCE).  
The committee shall have nine (9) members.  The term of office shall be four (4) years, 
and the members shall elect a chairperson and vice-chairperson. 
 



16.2 The functions of the KPCE shall be to represent the interests of parents, to make 
representations to the MEST on any aspect of primary or secondary education in Kosovo 
and to be the main channel of communication and consultation between the MEST and 
parents. 
 
16.3 The MEST shall issue instructions concerning the work of the KPCE, including 
the procedures for nomination and election of members, including members from 
different communities. 
 
 
 

Chapter IV: 
Responsibilities of the Municipalities 

 
 

Section 17 
General Responsibilities of Municipalities 

 
17.1 In carrying out their functions and responsibilities under this Law and the 
applicable law with respect to educational provision for children and adults within the 
municipality, each municipality shall: 
(a) Promote equality of opportunity in access to primary and secondary education    
in the municipality, in staff development and training and in all other aspects of 
education; and 
 
(b) Respect and promote the rights of Communities and their members established in 
Chapter 4 of the Constitutional Framework for Provisional Self-Government. 
 
17.2 A municipality shall promote co-operation between teachers, pupils and 
educational establishments and between educational establishments and the home. 
 
17.3  Personal data on pupils shall be recorded by the municipality in a format 
approved by the MEST and in compliance with Section 10.2 (b) of this Law.  
 
 

Section 18 
Planning and coordination 

 
18.1 A municipality shall: 
 
(a)  Co-operate with the MEST in its role of planning and co-coordinating the 
development of pre-primary, primary and secondary education in Kosovo; 
 
(b)  Plan the development of primary and secondary education in the municipality in 
consultation with the MEST and other municipalities. 
 



18.2 A municipality shall collaborate with other municipalities on joint educational 
projects, the sharing of physical and staff resources and allocating funding for such 
projects and purposes. 
 
 

Section 19 
Regulation and supervision 

 
19.1  A municipality shall: 
 
(a)  In agreement with the MEST, regulate the establishment, merger, partition and 
closure of publicly funded educational institutions at Levels 0,1, 2 and 3 within the 
municipality; 
 
(b) Regulate which schools are designated for specific catchments areas in the 
municipality. 
 
19.2  A municipality shall be responsible for: 
 
(a) Maintaining and repairing the buildings and equipment of publicly-funded 
educational institutions and ensuring the provision and maintenance of support services 
for the physical well-being of pupils including adequate fresh water, sanitary facilities 
and health services; 
 
(b) Ensuring that the surrounding urban or rural setting of a school [is compatible 
with] a pupil’s right to a safe and human external school environment; 
 
(c) Promoting, in co-operation with the MEST, social policy and public health 
objectives through curricular and extra-curricular events, including road safety 
programmes, campaigns to promote reproductive health and prevent the spread of 
communicable diseases, action against tobacco and other forms of drug abuse; 
 
(d) Approving local school holidays in accordance with the applicable law; and 
 
(e) Approving school rules. 
 
 

Section 20 
Staffing 

 
20.1 A municipality shall ensure that the recruitment and employment of staff in 
educational institutions complies with good practice and the applicable law and 
procedures. 
 
20.2  A municipality shall be responsible for: 
 



(a) Employing and paying municipal educational administrators and non-teaching 
staff of publicly-funded educational institutions; 
  
(b) Employing and paying teaching staff at public educational institutions from such 
time as the MEST transfers teacher employment to the municipalities, pursuant to section 
13.5 (b) of this Law; 
 
(c) Participating in the selection of Directors and teachers to be employed in 
municipal schools; 
  
(d) Identifying the need, and, in co-operation with the Senior Education Officer for 
the municipality, applying to the appropriate body for in-service training of Directors and 
teachers of municipal schools; 
 
(e) Facilitating, without charge, access by teachers and support staff of educational 
institutions to the buildings and facilities of municipal schools for the purposes of 
professional development, as outlined in section 28 of this Law. 
 
 

Section 21 
Funding 

 
A municipality shall, within the general and special provisions under the applicable law 
for the funding of public services in Kosovo, be responsible for allocating funds to 
educational institutions in the municipality and planning and administering such funds in 
a cost-effective way. 
 
 

Section 22 
School Transport 

 
22.1 A municipality shall arrange safe and efficient transport for pupils in compulsory 
education to attend school. It may charge, and may at its discretion waive, fees at full 
economic cost for school transport for:  
 
(a)  Pupils living within the catchment’s area but within four (4) kilometres distance 
from the school, other than pupils with disabilities; 
 
(b)  Pupils living outside the catchment’s area; and  
 
(c) Pupils at upper secondary schools. 
 
22.2 A Municipality shall organize safe and efficient transportation for teachers who 
commute from towns to villages and vice-versa. 
 
 

Section 23 
Other Functions 



 
A municipality shall:  
 
(a) Determine appeals from decisions of management authorities of educational 
institutions as further provided in this Law; 
 
(b) Actively keep under review the arrangements for special educational provision; in 
doing so the municipality shall, to the extent that it appears necessary or desirable for the 
purpose of co-ordinating provision for children with special educational needs, consult 
the MEST as well as other municipalities; 
 
(c) Undertake special needs assessments as further defined in this Law; 
 
(d) Carry out all other functions specified in the applicable law.  
 
 
 

Chapter V: 
Governance and management of educational institutions 

 
 

Section 24 
Director 

 
24.1  Directors for each municipal school shall be appointed in accordance with the 
procedure set out in section 13.5(a).  
 
24.2  Persons appointed as Director must satisfy the qualification requirements laid 
down in the instructions issued for the type of school or class levels he or she is 
appointed for, and the person concerned must have worked for at least three years as a 
teacher or administrator in a school or in another form of educational administration. 
 
24.3  Subject to the responsibilities of the MEST, the municipality and the School 
Board, a Director shall have responsibility for the academic and general administration of 
the school.  
 
24.4  A Director may be removed by the MEST for good cause, defined as: 
 
(a) Conviction for a serious criminal offence; 
 
(b) Inability to discharge the functions of the position through physical or mental 
incapacity evidenced by the report of an independent medical practitioner appointed by 
the MEST; or 
 
(c) Conduct, which in the opinion of the MEST, constitutes failure or persistent 
refusal or neglect or inability to perform the duties of the position or to comply with the 
aims of education as set out in section 4. 



 
24.5 Appeal against removal by the MEST according to the provisions of the present 
section shall lie to a court of competent jurisdiction. 
 
24.6 A Director shall arrange for the publication of an Annual Report on the working 
of the school and shall provide such information as may be required by the municipality, 
the MEST or the Special Representative of the Secretary-General.  
 
24.7 A Director shall appoint a Deputy to whom his or her functions may be delegated 
when he or she is absent.  The criterion for the deputy director determines the MEST in 
cooperation with municipalities. 
 
 

Section 25 
Senior Education Officer 

 
25.1 The MEST shall appoint a Senior Education Officer for each municipality 2 or 
more municipalities depending from the needs. 
 
25.2 The function of the Senior Education Officer shall be to exercise the authority 
vested in him or her by this Law and such authority vested in the MEST by this Law as 
shall be specifically assigned to the Senior Education Officer by the MEST. 

Section 26 
Municipal Education Director 

 
26.1 Each municipality shall appoint a Municipal Education Director. 
 
26.2 The function of the Municipal Education Director shall be to exercise the 
authority vested in him or her by this Law and such authority vested in the municipality 
by this Law as shall be specifically assigned to the Municipal Education Director by the 
municipality. 
 
26.3 The Chief Executive Officer of the municipality, acting through the Municipal 
Education Director, shall be responsible for managing in an efficient, effective and 
economic way all resources relating to municipal obligations and responsibilities 
concerned with educational institutions within the municipality. 
 
26.4 Where under the provisions of this Law any element of financial authority has 
been devolved to a School Board or to a Director, the responsibilities of the Chief 
Executive Officer through the Municipal Education Director shall be limited to ensuring 
that such financial authority is subject to audit as if it had been exercised by the 
municipality.    
 
 

Section 27 
No Discrimination in Appointments 

 



All appointments made pursuant to sections 24, 25 and 26 shall be made on personal 
merit, following public advertisement, without direct or indirect discrimination on any 
real or presumed ground such as sex, race, sexual orientation, marital status, colour, 
language, religion, political or other opinion, national, ethnic or social origin, association 
with a national community, property, birth or other status. 
 
 

Section 28 
Training for Appointees 

 
28.1 All persons appointed as Director of a school, Senior Education Officer or 
Municipal Education Director and any other person with responsibility for the 
administration of educational institutions shall be required to complete successfully, by 
31 December 2003, a training programme in management and administration authorised 
by the MEST. 
 
28.2 From 1 June 2005, all successful applicants for appointment to the positions 
identified in sections 24, 25 and 26 shall, prior to being appointed, complete successfully 
a training programme in management and administration authorised by the MEST.  
 
 

Section 29 
School Boards 

29.1 Each publicly funded educational institution shall have a School Board.  In the 
event that a School Board cannot be constituted or fails to meet for a period of three 
months, its duties shall be assumed by the Director, provided that further attempts to 
constitute the School Board and convene a meeting shall be made at least once per year. 
 
29.2 The membership of each School Board shall be comprised as follows:  
 
(a) 3 parent representatives,  
 
(b) 5 teacher representatives, and 
 
(c) In the case of schools at Levels 2 and 3 (secondary), 1 pupil representatives, 
elected by and from the pupils attending the school. 
 
29.3 Elections of School Board members shall be by secret ballot.  
 
29.4 The School Board shall have the power to co-opt additional representatives, 
without voting rights, taking account of the need to ensure that all Communities with 
substantial numbers of pupils at the school, and employers and representatives of the 
wider society, including, where applicable, the Community Office established under 
section 23.11 of UNMIK Regulation No. 2000/45, are represented on the School Board. 
 



29.5 Members of the School Board shall hold appointment for three years, provided 
that they continue to be parents of pupils, teachers or pupils at the school as the case may 
be. Parent and teacher representatives may be elected or co-opted for a second term. 
 
29.6 The Chairperson of the School Board shall be elected annually by the Board from 
among the parent representatives and may be re-elected. 
 
29.7 The Director of the school shall be Secretary of the School Board. The Director 
shall report to the Board as required on the activities and finances of the school and shall 
have the right to propose resolutions and contribute to debate, but not to vote. 
 
29.8 The School Board may invite the Municipal Education Director or the Senior 
Education Officer, or their appointed deputies, to attend meetings of the School Board to 
give information or clarification or to receive the views of the Board. 
 
29.9 The School Board shall have the right to:  
 
(a) Draft school rules, which shall be presented to the municipality for approval;  
 
(b) Elect one parent and one teacher representative to take part in the appointment of 
a Director and teachers to the school under the procedures established in [this Law and 
subsidiary instruments issued under it and] the applicable law; 
 
(c) Decide on the allocation of funds contributed to the school by parents and others 
outside the public budget; and 
 
(d) Decide on [the school’s] extra-curricular activities. 
 
29.10 The School Board shall keep proper accounts of any money received and spent 
and shall submit to the audit procedures applicable to the municipality. 
 
29.11 In addition the School Board shall be consulted on the following matters: 
 
(a) Physical development of the school;  
 
(b)  School-based curricular matters; 
 
(c) Responses by the municipality to any policy or consultative documents relating to 
education in Kosovo; 
 
(d) Dates of local [school] holidays; 
 
and may express its views on any matter relating to the school, or to primary or 
secondary education in the municipality. 
 
 

Section 30 



Pupil Councils 
 
30.1 Each School Board shall establish a Pupil Council for the educational institution 
consisting of at least one pupil from every class, elected by secret ballot, for all schools at 
Level 2 or 3.  
 
30.2 The functions of the Pupil Council shall be to work towards the improvement of 
the learning environment, working conditions and welfare interests of pupils and to make 
representations on these matters to the Director and to the School Board. 
 
 

Section 31 
School Rules 

 
31.1 Each municipality shall, having received proposals from the School Board and the 
comments of the Director thereon, decide on rules (‘school rules’) and the discipline for 
the good conduct and discipline of pupils in each educational institution. 
  
31.2 The school rules shall set out the rights and obligations of pupils insofar as these 
are not prescribed in this Law or subsidiary instruments issued under it, or the applicable 
law. They shall include rules for conduct and shall specify the procedures and measures 
to be used against pupils who break the rules. Such procedures or measures may include:  
 
(a) Temporary loss of the privilege of taking part in extra-curricular activities, the 
pupil having first being given a warning; and 
 
(b) A formal reprimand to the pupil and the parent(s). 
 
31.3 The school rules shall be published and displayed prominently in each school, and 
a copy shall be given to each pupil on enrolment. Any amendments to the school rules 
shall similarly be notified to each pupil.  Notification of the pupil shall be deemed to be 
notification of the parent.  The rules of school will be announced in the language in 
which pupils attend that school 
 
31.4 The Director shall have primary responsibility for enforcing the school rules and 
for dealing with any breach of them in a fair and equitable manner.  This duty may be 
delegated to a deputy.  No measures may be taken against any pupil without first giving 
that pupil the opportunity to put his or her case orally to the person dealing with the 
matter.  In the case of a serious infraction of rules by a pupil at Level 1 or 2, the parent(s) 
shall also be given the opportunity of making representations.  
 
31.5 In the case of violent or aggressive behaviour disrupting the education of other 
pupils, the Director or deputy may temporarily suspend a pupil from attendance at any 
class or from the school for 3 days.  Suspension beyond that time and for up to one month 
shall require the consent of the Municipality Education Directorate.  It shall be the duty 
of the Municipal Education Director to mediate with a view to rehabilitating the pupil to 



the school.  Continued suspension beyond one month shall only be on the authority of the 
municipality, which shall have the duty of arranging alternative education for the pupil. 
 
 
 

Chapter VI. 
The Staff 

 
 

Section 32 
Qualifications and Appointment of Staff 

 
32.1 Persons newly appointed as teachers in primary and secondary education shall 
have relevant professional and educational qualifications approved by the Teacher 
Training Review Board established under section 12.5 of this Law or, until that Board is 
established, by the MEST.  
 
32.2 All teachers shall be required to undertake appropriate professional re-training 
and development as required by the MEST.  All school personnel, including support and 
administrative staff, must attend in-service training as provided for them. 
 
32.3 The MEST shall issue instructions regarding appointment, tenure, promotion, 
discipline, dismissal and retirement of teachers, the prevention of corruption and ensuring 
fairness including equal pay for work of equal value as between men and women. Such 
instructions shall be in accordance with this Law  and the applicable law on the civil 
service, except that where the applicable law on the civil service is inconsistent with this 
law, the law shall take precedence.  
 
32.4 All vacant posts shall be publicly advertised:  
 
(a) By the MEST in respect of posts of Director and teacher; 
 
(b) By the municipality in respect of other staff. 
 
32.5 Both the MEST and the municipality, as appointing authorities, shall establish 
fair, open and transparent recruitment procedures based on the qualifications and 
experience of the candidates and the needs of the post.  School directors shall participate 
in the appointment of teachers in their schools. 
 
32.6 When choosing between two or more applicants for a teaching post, emphasis 
shall be placed on each applicant’s education, experience and qualifications for the post, 
as well as the teaching needs, which the appointment aims to fulfill.  If no applicants 
satisfy the qualification requirements laid down in this law, a temporary appointment 
may be made.  Unless a shorter period of appointment is agreed, temporary appointments 
shall terminate on the last day of the school year in which the appointment was made.  
 



32.7 Municipalities shall provide persons training as teachers with such practical 
training and guidance in educational institutions as the MEST may determine.  
 
32.8 No person shall be appointed to a position within an educational institution who 
has at any time been convicted of an offence involving assault on or indecency with or 
involving children: A person who is so convicted shall immediately be discharged from 
his or her post in accordance with the applicable law. Where a  staff member is under 
criminal investigation for assault on or indecency with or involving children he or she 
should be suspended with pay from work until the final outcome of the investigation is 
known.  
 
 

Section 33 
Protection against Arbitrary Sanctions 

 
33.1 The MEST and municipalities shall ensure that teachers have freedom within the 
law and as appropriate at the Level of education at which they are employed, to question 
and test received wisdom and to put forward new ideas and controversial or unpopular 
opinions within the approved curricula, without placing themselves in jeopardy of losing 
their job or any privileges they may have. 
 
33.2 The right of teachers to freedom of speech may only be restricted by law. 
 
33.3 The MEST and municipalities shall ensure that: 
 
(a) Teachers have freedom of organisation and assembly within the law; and 
 
(b) Staff are protected against direct or indirect discrimination on any real or 
presumed ground such as sex, race, sexual orientation, physical or other impairment, 
marital status, colour, language, religion, political or other opinion, national, ethnic or 
social origin, association with a national community, property, birth or other status. 
 
33.4 Teachers and other staff of educational institutions shall have the right to 
challenge any decision or action of a municipality or the MEST in relation to them before 
a court of competent jurisdiction 
 
33.5 The MEST shall issue instructions governing the circumstances in which a 
teacher may take up additional paid or unpaid employment and limiting the legal liability 
of the employer in such cases. 
 
 

Section 34 
Working Conditions of Staff 

 
For posts that fall within the scope of the law, pay and terms of employment shall be in 
accordance with the applicable law on the civil service, subject to section 32.3 of this 
law.  In matters concerning the working conditions of staff within educational 



institutions, the MEST shall consult with the Union of Education and Science of Kosovo 
and any other union representing relevant categories of employees.  
 
 
 

Chapter VII: 
Special Needs 

 
 

Section 35 
The Right to Special Education 

 
35.1 Pupils who either do not or are unable to benefit satisfactorily from ordinary 
tuition have the right to special education and it shall be the duty of a municipality to 
provide it in accordance with the provisions of this law and within the framework and 
limits of the municipal budget. 
 
35.2 In assessing what kind of special education shall be provided, particular emphasis 
shall be placed on the individual pupil’s developmental prospects. 
 
35.3 The content of the special education courses offered shall be such that the 
individual pupil receives adequate benefit from the tuition in relation to educational 
objectives that are realistic for him or her. Pupils who receive special education shall 
have the same total number of teaching hours as other pupils. 
 
 

Section 36 
Administrative Procedures in Connection with Decisions Concerning Special Education 

 
36.1 Upon request by a pupil or the parent of a pupil, the municipality shall carry out 
the necessary investigations to establish whether there is a need for special education for 
the pupil, and, if so, what form of tuition is needed. 
 
36.2 The teaching staff of an educational institution shall also consider whether any 
pupil needs special education, and notify the Director of the school of any such needs. 
 
36.3 The special education that is provided shall be planned in cooperation with the 
parent(s) of the pupil and as far as possible with the pupil, and emphasis shall be placed 
on their views. 
 
 

Section 37 
Professional Assessment 

 
37.1 Before the municipality makes a decision concerning special education with 
respect to a particular pupil, an expert assessment shall be made of the specific needs of 
that pupil. This assessment shall determine whether the pupil needs special education, 
and what kind of tuition should be provided. 



 
37.2 The Professional assessment referred to in section 37.1 shall consider and 
determine the following issues: 
 
(a) Whether the pupil can benefit from ordinary tuition;  
    
(b) The pupil’s learning difficulties and other special conditions of importance to 
tuition;  
 
(c) Realistic educational objectives for the pupil; and  
 
(d) What kind of tuition is appropriate, and whether it is possible to provide help for 
the difficulties within the ordinary educational provisions.  
 
37.3 If the decision of the municipality differs from the expert assessment, the grounds 
for the municipality’s decision shall be explained in writing.  The final decision in such 
cases shall be made by the MEST.  
 
 

Section 38 
Content of Tuition 

 
38.1 The provisions concerning the content of tuition in this law and subsidiary 
instruments issued under it shall apply to special education insofar as they are applicable. 
Individual education plans shall be prepared for pupils receiving special education.  Such 
plans shall specify educational objectives and content and indicate how tuition is to be 
carried out.  
 
38.2 Each semester, the class teacher shall prepare a written summary of the tuition 
received by a pupil undertaking special education and an assessment of the pupil’s 
development.  The Director shall send this summary and assessment and his or her own 
observations thereon to the parent(s) of the pupil. 
 
 

Section 39 
Counselling and Health Services for Special Needs 

 
39.1 Each municipality shall, on its own or in cooperation with other municipalities, 
establish an educational and psychological counselling service. The educational and 
psychological counselling service shall have the following functions: 
 
(a) To assist educational institutions within the municipality(ies) to develop expertise 
in order to improve the institutions’ adaptation of tuition for pupils with special needs; 
and 
 
(b) To prepare expert assessments wherever this is required by this law. 
 



39.2 The MEST may issue instructions concerning medical inspection and assistance 
for pupils who receive special education. 
 
 

Section 40 
Sign Language and Braille 

 
40.1 Pupils and children under compulsory school age who have sign language as their 
first language, shall as far as possible receive tuition both in the use of sign language and 
through the medium of sign language.  
 
 
40.2 The MEST may decide that tuition through the medium of sign language and in 
the use of sign language shall be provided at a different location than the pupil’s normal 
school. 
 
40.3 Partially sighted and blind pupils have the right to instruction in the use of Braille 
and necessary technical aids. Such pupils have also the right to necessary orientation and 
mobility instruction in connection with movement at school, to and from school and at 
home.  
 
40.4 Before instruction in sign language, Braille or orientation and mobility is given 
under the present section, an expert assessment of the pupil’s disability shall be made by 
the municipal counselling and health service established under section 39. 
 



Chapter VIII:  Private Education 
 
 

Section 41 
Private Educational Services 

 
41.1 Every private educational institution at any Level in the programme of primary 
and secondary education operating in Kosovo shall require a licence from the MEST in 
order to operate.  
 
41.2 The criteria for the award of a licence shall be formulated by the MEST and 
constitute a government licensing standard which shall be published. 
 
41.3 The MEST licensing standard shall take account of the variety of teaching and 
learning methods employed by private institutions including provisions related to: 
 
(a) Adequacy of buildings and equipment including teaching rooms, cabinets, work 
shops and laboratories; 
 
(b) Library and computing facilities; 
 
(c) Number and qualifications of staff; 
 
(d) Facilities for pupils; and 
 
(e) Basic curriculum. 
 
41.4 A private educational institution may commence operation only after obtaining a 
licence but may advertise for and recruit pupils subject to a licence being granted. 
 
41.5 Every institution, which meets the criteria, shall be awarded a licence. 
 
41.6 A condition of the grant of a licence to a private educational institution shall be 
the submission to the MEST of a business plan for the provider including a guarantee by 
the founder of financial viability for at least three years. A rolling revision of the plan 
including such guarantee shall be submitted annually to the MEST.  
 
41.7 A private educational institution may make application to the MEST at any time 
for a variation of the terms of its licence. 
 
41.8 A private educational institution may by contract with parents prescribe the rules 
of behaviour for pupils at the institution. 
 
41.9 A private educational institution may be closed by the founder only at the end of a 
school year. The licence for a private educational institution shall include provision for a 
bond to protect the financial interests of pupils needing to complete their education at 
another institution in the event of closure. 



41.10 The MEST may issue instructions regarding the provision of private educational 
services or support for such educational services by non-governmental organizations or 
agents in order to ensure that such provision is in accordance with this law.  
 
 
 

Chapter IX: 
Transitional and Concluding Provisions 

 
 

Section 42 
Implementation 

 
42.1. Minister of the MEST issues administrative instruction for implementation of this 
Law in conformity with Constitutional Frame. 
 
42.2. The presence of the scheme shall apply for the education system for the 9th grade 
respectively for the provisional year, starting from the school year 2002/2003. 
 
 

Section 43 
Applicable Law 

 
When this Law enters into effect will stop validity of all the previous laws witch has 
regulated this field. 
 
 

Section 44. 
Entry into Force 

 
This Law shall enter into force on 31 October 2002. 
 
  
 
 
 
 
 
 
 
 
 



ANNEX 1 
 
 
Definition of “ISCED” referred to in Section 1 of the Regulation on Primary and 
Secondary Education in Kosovo  
 
International Standard Classification of Education 1997 (ISCED) 
 
UNESCO’s standard classification system for education is designed to facilitate 
comparisons of education statistics and indicators of different countries on the basis of 
uniform and internationally agreed definitions.  
 
ISCED presents standard concepts, definitions and classifications. It is a framework for 
the compilation and presentation of national and international education statistics and 
indicators. It covers all organized and sustained learning activities for children, youth and 
adults including those with special educational needs. In providing a sound basis for 
statistical comparisons between different education systems, the ISCED will indirectly 
aid educational policy-makers and others who want to learn from the educational 
development experience of other countries.  
 
ISCED is a multi-purpose system, designed for education policy analysis and decision-
making, whatever the structure of the national education systems and whatever the stage 
of economic development of a country.  It can be utilised for statistics on many different 
aspects of education such as pupil enrolment, human or financial resources invested in 
education or the educational attainment of the population. The basic concepts and 
definitions of ISCED have therefore been designed to be universally valid and invariant 
to the particular circumstances of a national education system.  
 
See below a chart summarising the levels: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

ISCED LEVELS OF EDUCATION AT A GLANCE 
(source : UNESCO) 

 
 

How to determine the level of a programme  
Proxy criteria for contents 
Main criteria Subsidiary criteria 

Name of the level Code Complimentary 
dimensions 

Educational 
properties 
School or center- 
Based 
Minimum age 
Upper age limit 

Staff qualification Pre-primary education 0 None 

Beginning of  
Systematic 
Apprenticeship of 
Reading, writing 
and mathematics 

Entry into the 
nationality designated 
primary institutions or 
programmes 
Start of compulsory 
education 

Primary education  
First stage of basic 
education 

1 None 

Subject 
Presentation 
Full 
implementation of 
basic skills and 
foundation for  
lifelong learning 

Entry after some 6 
years of primary 
education 
End of the cycle after 9 
years since the 
beginning of primary 
education 
End of compulsory 
education 
Several teachers 
conduct classes in their 
field of specialization 

Lower secondary 
education 
Second stage of basic 
education 

2 Type of subsequent 
education or 
destination  
Programme orientation 

Typical entrance 
qualification 
Minimum entrance 
requirement 

 (Upper) secondary 
education 

3 Type of subsequent 
education or 
destination  
Programme orientation 
Cumulative duration 
since the beginning of 
ISCED level 3 



Entrance 
requirement,  
Content,  
Age,  
Duration 

 Post-secondary non 
tertiary education 

4 Type of subsequent 
education or 
destination  
Cumulative duration 
since the beginning of 
ISCED level 3 
Programme orientation 

Minimum entrance 
requirement,  
Type of 
certification 
obtained,  
Duration 

 First stage of tertiary 
education (not leading 
directly to an advanced 
research qualification) 

5 Types of programmes  
Cumulative theoretical 
duration at tertiary  
National degree and 
qualification structure 

Research oriented 
content, 
Submission of 
thesis or 
dissertation 

Prepare graduates for 
faculty and research 
posts 

Second stage of tertiary 
education (leading to 
an advanced research 
qualification) 

6 None 
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